SAFE WORK INSTRUCTION TEMPLATE

TITLE Data Filling Method - NIPHM Website

DESCRIPTION | This document has created to provide the instruction to the executive staff members in

OF ACTIVITY | National Institute of Post-Harvest Management about the way of data updating in the
official website of the NIPHM (www.niphm.Ik).
As mentioned in Table 01, please update the each google form whenever there is a new
data to be updated in the website. The data updated date to each google sheet will be
recorded automatically. All the data will be updated to the website on first week of every
month.
Dates are requested in each and every google form to prioritize the latest data. So that
latest data will be shown in the top of the website in each webpage.
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Table 01: Links to Google Forms

Subjective Area of the

No. Website Link to Google Form Description
If there is any latest news to be published (ex: - pumpkin powder,
https://docs.google.com/forms/d/e/1FAlpQLSeyUt42 |plastic create project, etc.) please update this google form. The data
1. Website News a9IW_4ggAggHbAnvIKKMz3- will be uploaded to website on 1 week of every month.
GxihA28DzTnHmMr3Gk8Q/viewform
Responsibility — All the Executive Staff members
Ongoing & completed | htesi/docs.zoogle.com/forms/d/e/1FAIpQLSEGKaD. | SIS <Y IR U BRI R 00 neE B T
2 going . P XGYAWYpnmytAvyE6mMFS5x4JptvKa4UD xuHHwoQZ5¢g P ¥ ’
. Research Detail viewform
Responsibility — Engineering, R&D Departments
s st comlomstae s (17725 ) e puctn et e st s o
Research Publications NVAGOHXGEDBLHTVIVOGLyULIHOJUOSVONDS7AWRHw will Be uploaded to website?)n 1** week of ever mon:,h .
3. [viewform P ¥ '
Responsibility — Engineering, R&D Departments
If there is any development project detail please update this google
. https://docs.google.com/forms/d/e/1FAIpQLSfhyskAa |form. The data will be uploaded to website on 1% week of every
Ongoing & completed -
4 . . | B wiBAAwYJ1yx4AwcsHL9tWbpQAg3aE1lMekEuKelA/ |[month.
: Development Project Detail -
viewform
Responsibility — Project Management Department
If there is any personal or institutional research related awards &
https://docs.google.com/forms/d/e/1FAIpQLSc4bgCO |patents please update this google form. The data will be uploaded
5 Awards & Patents 9rb99AMsmmcC7F86eX fzFF28bGr26bBAVSRTsukOg/ |to website on 1°t week of every month.
viewform
Responsibility — All the Executive Staff members
If there i I I hi le form. Th
htps:/ docs.goole.com/forms/a/e/1FAPQLsdgbWya | ¢ 1Y e SO TS RS ORI SR i e
6. | Consultancy vp2VelDgNIwUigtsFQKbHhrRKXgLNpYsd2tC7206Qg/v P y '

iewform

Responsibility — Engineering, R&D Departments



https://docs.google.com/forms/d/e/1FAIpQLSeyUt42a9IW_4ggAggHbAnvlKKMz3-GxihA28DzTnHmr3Gk8Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeyUt42a9IW_4ggAggHbAnvlKKMz3-GxihA28DzTnHmr3Gk8Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeyUt42a9IW_4ggAggHbAnvlKKMz3-GxihA28DzTnHmr3Gk8Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdE6KzDxGyAWYpnmytAvyE6mFS5x4JptvKa4UD_xuHHwoQZ5g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdE6KzDxGyAWYpnmytAvyE6mFS5x4JptvKa4UD_xuHHwoQZ5g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdE6KzDxGyAWYpnmytAvyE6mFS5x4JptvKa4UD_xuHHwoQZ5g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeV36_6hV46oHXGE08LHTVrV0qtyULjHOJu09vx0Np37AWRHw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeV36_6hV46oHXGE08LHTVrV0qtyULjHOJu09vx0Np37AWRHw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeV36_6hV46oHXGE08LHTVrV0qtyULjHOJu09vx0Np37AWRHw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfhyskAaB_wiBAAwYJ1yx4AwcsHL9tWbpQAq3aE1MekEuKeJA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfhyskAaB_wiBAAwYJ1yx4AwcsHL9tWbpQAq3aE1MekEuKeJA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfhyskAaB_wiBAAwYJ1yx4AwcsHL9tWbpQAq3aE1MekEuKeJA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc4bqCO9rb99AmsmmcC7F86eX_fzFF28bGr26bBAVSRTsuk0g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc4bqCO9rb99AmsmmcC7F86eX_fzFF28bGr26bBAVSRTsuk0g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc4bqCO9rb99AmsmmcC7F86eX_fzFF28bGr26bBAVSRTsuk0g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdgbWydvp2Ve1DqNlwUigtsFQKbHhrRKXqLNpYsd2tC7206Qg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdgbWydvp2Ve1DqNlwUigtsFQKbHhrRKXqLNpYsd2tC7206Qg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdgbWydvp2Ve1DqNlwUigtsFQKbHhrRKXqLNpYsd2tC7206Qg/viewform

https://docs.google.com/forms/d/e/1FAIpQLSAYC vrT

If there is any Engineering news please update this google form. The
data will be uploaded to website on 1°* week of every month.

7. Engineering VmIcR86IqHjuOKo9SPEOsIWyCrpEpOLTN4Ft4GfgA/vie
wform Responsibility — Engineering Department
https://docs.google.com/forms/d/e/1FAIpQLSdHiy8 7 :attk;e\:\ilisbaen: I]?)I:Zrea; %yv\?:t\::?tzIgisle“uv?/::tkeotfh;/egsoiz:f:m. "
8. Laboratory K8us3wrUkx0J-ohg7GDgero- P Y '
hrCLVI6CITiazrsQ/viewform Responsibility — Laboratory Department
https://docs.google.com/forms/d/e/1FAlpQLSeaZIRfw gatt:e\:\i I:Sbaenz r;s\a/vdt;c:r; $Z§Zifele§r:e1::5\?:eti :): IZ\:georong:Of:tr}:n. e
9. Technologies sZKeHNGwpOsEM5T7Xk25TwtbnhWIAMQ3- P ¥ ’
7ZnpVebQ/viewform Responsibility — Engineering, R&D Departments
If there is any new technology transfer data please update this
https://docs.google.com/forms/d/e/1FAlpQLSd3jUvXZ |google form. The data will be uploaded to website on 1°* week of
10. | Technology Transfer gwTC72xazvYw8WitvRSSf gB7jpVy- every month.
QLWEyboXEeA/viewform
Responsibility — Technology Transfer Department
All the Annual Reports (PDF documents) should be uploaded to this
https://docs.google.com/forms/d/e/1FAIpQLSebYliiV9 |google form. The data will be uploaded to website on 1% week of
11. | Annual Reports mLRHQEoqJ40a- every month.
chqTNfQ1tfP6 wceR1jmfCZBpsw/viewform
Responsibility — Planning & Monitoring Department
oot comlomst e Qs 177 /TR Gl e sl s e o T
12. | Symposia 3Mg2wvASyGYshQg8Xzw4kRIHFt4aXn- P ¥ ’
Gdzx|6BX1log/viewform Responsibility — All the Executive Staff members
If there is any Trainings detail please update this google form. The
ill I i 1t k of h.
https://docs.google.com/forms/d/e/1FAIbQLSfZmeD data will be uploaded to website on 1°' week of every mont
13. | Trainings BYk8 VwZ G3PeW7s9yz6VANSuUsFG-

ysx6guNWmRIvw/viewform

Responsibility — Technology Transfer Department



https://docs.google.com/forms/d/e/1FAIpQLSdYC_vrTVmlcR86lqHjuOKo9SPEOsJWyCrpEpOLTN4Ft4GfqA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdYC_vrTVmlcR86lqHjuOKo9SPEOsJWyCrpEpOLTN4Ft4GfqA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdYC_vrTVmlcR86lqHjuOKo9SPEOsJWyCrpEpOLTN4Ft4GfqA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdHiy8_7K8us3wrUkx0J-ohg7GDqero-_hrCLVI6ClTiaZrSQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdHiy8_7K8us3wrUkx0J-ohg7GDqero-_hrCLVI6ClTiaZrSQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdHiy8_7K8us3wrUkx0J-ohg7GDqero-_hrCLVI6ClTiaZrSQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeaZJRfwsZKeHNGwpOsEM5T7Xk25TwtbnhWIAMQ3-7ZnpVgbQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeaZJRfwsZKeHNGwpOsEM5T7Xk25TwtbnhWIAMQ3-7ZnpVgbQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeaZJRfwsZKeHNGwpOsEM5T7Xk25TwtbnhWIAMQ3-7ZnpVgbQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSd3jUvXZgwTC72xazvYw8WitvRSSf_gB7jpVy-QLWEyboXEeA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSd3jUvXZgwTC72xazvYw8WitvRSSf_gB7jpVy-QLWEyboXEeA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSd3jUvXZgwTC72xazvYw8WitvRSSf_gB7jpVy-QLWEyboXEeA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSebYIiiV9mLRHQEoqJ40a-chqTNfQ1tfP6_wceR1jmfCZBpsw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSebYIiiV9mLRHQEoqJ40a-chqTNfQ1tfP6_wceR1jmfCZBpsw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSebYIiiV9mLRHQEoqJ40a-chqTNfQ1tfP6_wceR1jmfCZBpsw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdMPNRl3Mq2wvASyGYshQq8Xzw4kR9HFt4aXn-Gdzxl6BX1og/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdMPNRl3Mq2wvASyGYshQq8Xzw4kR9HFt4aXn-Gdzxl6BX1og/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdMPNRl3Mq2wvASyGYshQq8Xzw4kR9HFt4aXn-Gdzxl6BX1og/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfvZmeDBYk8_VwZ_G3PeW7s9yz6vANSusFG-ysx6guNWmRlvw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfvZmeDBYk8_VwZ_G3PeW7s9yz6vANSusFG-ysx6guNWmRlvw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfvZmeDBYk8_VwZ_G3PeW7s9yz6vANSusFG-ysx6guNWmRlvw/viewform

Personal Profile Detail

https://docs.google.com/forms/d/e/1FAIpQLSfkaORF-
9ASJvpoRxHfS6BBsw8YutjPkHIgE9dHIbgsFLNazQ/view

If there is any new recruitment need to be published in the website
please update this google form. The data will be uploaded to
website on 1% week of every month.

14. (Staff Member)
form
Responsibility — Administration Department
o goslscomloms ey saadg |1 e el o st e v
Office Email Creation GTMMQgMFpAZ10uCuSxgInrgSs- zverg montr; ’
15. SAoqCuT6Xd8vYww/viewform 4 '
Responsibility — All the Executive Staff members
If there is any notice to be published, please update this google
https://docs.google.com/forms/d/e/1FAlpQLSfV4Y7Te |form. The data will be uploaded to website on 1" week of every
16. | Notices 6mDlaGradfYalg K3IxW7D3W livamY1UJKalrXulQ/vie |month.

wform

Responsibility — All the Executive Staff members



https://docs.google.com/forms/d/e/1FAIpQLSfkaORF-9ASJvpoRxHfS6BBsw8YutjPkHIqE9dHlbgsFLNazQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfkaORF-9ASJvpoRxHfS6BBsw8YutjPkHIqE9dHlbgsFLNazQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfkaORF-9ASJvpoRxHfS6BBsw8YutjPkHIqE9dHlbgsFLNazQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLScg8iaddGTMMQqMFpAz10uCuSxg9nrqSS-SAoqCuT6Xd8vYww/viewform
https://docs.google.com/forms/d/e/1FAIpQLScg8iaddGTMMQqMFpAz10uCuSxg9nrqSS-SAoqCuT6Xd8vYww/viewform
https://docs.google.com/forms/d/e/1FAIpQLScg8iaddGTMMQqMFpAz10uCuSxg9nrqSS-SAoqCuT6Xd8vYww/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfV4Y7Te6mDIaGr4fYaLq_K3lxW7D3W_ljvqmY1UJKqIrXuIQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfV4Y7Te6mDIaGr4fYaLq_K3lxW7D3W_ljvqmY1UJKqIrXuIQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfV4Y7Te6mDIaGr4fYaLq_K3lxW7D3W_ljvqmY1UJKqIrXuIQ/viewform

